
 

Contract No.:      

 

Project Name:      

 

A.  The Following Section Is To Be Completed by the Bidder/Consultant 
This Letter of Intent Must be Signed by the Bidder/Consultant and M/WBE, SBE, EBE or DBE 

Name of Bidder/Consultant: Self-Performing: 
 Yes     No 

 

Phone:       

Contact Person: Email:      
 

Fax:       
 

Address:       
 

City:      
 

State:   
 

Zip:      
 

B. The Following Section is To Be Completed by the M/WBE, SBE, EBE or DBE, at any Tier 
 

     This Letter of Intent Must be Signed by the M/WBE, SBE, EBE or DBE and Bidder/Consultant 
 

Name of Certified Firm:      
 

Phone:       

Contact Person: Email: Fax:      
 

Address:       
 

City:      
 

State:   
 

Zip:      
 

Please check the designation which 
applies to the certified firm. 

M/WBE 

(√) 

   
 

 
SBE  
 (√) 

   
 

 

 
EBE  
(√) 

   
  

DBE   (√) 

 

Indirect Utilization:   If this M/WBE, SBE, EBE or DBE is not a direct first tier subcontractor/subconsultant, supplier or 
broker to the Bidder/ Consultant, please indicate the name of the subcontractor/subconsultant, supplier or broker which is 
utilizing the participation of this firm:   

 

A Copy of the M/WBE, SBE, EBE or DBE Letter of Certification must be Attached 

 
Identify the scope of the work to be performed or supply item that will be provided by the M/WBE/SBE/DBE.  On unit 
price bids only, identify which bid line items the M/WBE/SBE/EBE/DBEs scope of work or supply corresponds to. 
      

                   

 

   

 

Subcontractor/Subconsultant (√) 
 

   

 

Supplier   (√) 

 

   

 

Broker   (√) 

 

Bidder intends to utilize the aforementioned M/WBE, SBE, EBE or DBE for the Work/Supply described above.  The cost 
of the work and percentage of the total subcontractor M/WBE, SBE, EBE or DBE bid amount is: 
  

$      

 

                                                            

                                                     % 

 

Consultant intends to utilize the aforementioned M/WBE, SBE, EBE or DBE for 
the Work/Supply described above.  The percentage of the work of the total sub 
consultant M/WBE, SBE, EBE or DBE will perform is: 

 
 
                                               %  

If the fee amount of the work to be performed is requested, the fee amount, is:  

 

$      
 

Bidder/Consultant’s Signature:      
 

 

Date:      

 

Title:       

M/WBE, SBE, EBE or DBE or Self-Performing 
Firm’s Signature:      

 

Date:       

 

Title:      

If the above named Bidder/Consultant is not determined to be the successful Bidder/Consultant, this Letter of Intent shall be null and void. 

 
 

 
  

Office of Economic Development 
Division of Small Business Opportunity 
Compliance Unit 
201 West Colfax Ave., Dept. 907 
Denver, CO 80202 
Phone:  720-913-1999    
 

LETTER OF INTENT (LOI) 
INSTRUCTIONS FOR COMPLETION & SUBMISSION: 

 
 

• All lines must be completed or marked N/A for Not Applicable 

• Certification Letter must be submitted with LOI 

• Submit the attached completed checklist with this letter 

• Email to dsbo@denvergov.org ,   

• FOR RFPs and RFQs: LOIs should be included with Submittal 
 
 
 

 

 

mailto:dsbo@denvergov.org


 

  

 Letter of Intent (LOI) Checklist 
 All lines must be completed or marked N/A for Not Applicable                      

 Submit the attached completed checklist with this letter.                           

Completed ✓  

 Project Number & Project Name 

 
Section A: Name of Bidder/Consultant, Contact Person, Address, City, State, Zip, Phone, 
Email 

 
Section B: Name of Certified Firm, Contact Person, Address, City, State, Zip, Phone, 
Email 

 Designation checked for MBE/WBE, SBE, EBE or DBE 

   

 
Indirect Utilization: Name of subcontractor/subconsultant, supplier or broker is indicated 
if using the participation of a 2nd tier subcontractor/subconsultant, supplier or broker. 

 Scope of work performed or item supplied by M/WBE, SBE, EBE or DBE 

 Line items performed, if line-item bid. 

 Copy of M/WBE, SBE, EBE or DBE Letter of Certification Attached 

 Designation checked for Subcontractor/Subconsultant, Supplier or Broker 

 If project is a hard bid… 

   

 
Bidder has indicated dollar amount for value of work going to Subcontractor/ 
Subconsultant, Supplier or Broker 

   

 
Bidder has indicated percentage for value of work going to Subcontractor/ Subconsultant, 
Supplier or Broker 

 If project is an RFP/RFQ… 

   

 
Consultant has indicated percentage for value of work going to Subcontractor/ 
Subconsultant, Supplier or Broker Name & contact name for MWBE. 

   

 Fee amount if fee amount of work to be performed is requested. 

 Bidder/Consultant’s Signature, Title & Date 

 M/WBE, SBE, EBE or DBE Firm’s Signature, Title and Date 

 

 

Select One ✓ 

SUBMITTED VIA… For Construction Hard Bids ONLY, Bidders are strongly urged to 
deliver the LOI via one of the methods below.  (The preferred method is to 
scan/email completed forms to email address below.  Delivery to any other point 
cannot be guaranteed timely delivery.) 

   

 

Email to DSBO@denvergov.org 

 
The complete and accurate information that is required for the Letter of Intent is 
based on the following sections of the Ordinance 85:  Section 28-63 and Section 
28-68.  Failure to complete this information on the Letter of Intent (LOI) may 
automatically deem a bid or proposal non-responsive. 


